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Dear Parents and/or Guardians, 

 

Thank you for choosing Smartstart Childcare and Preschool. We are excited to be a part of your child’s 

education journey. We welcome you and your family to our program. The directors and educators look 

forward to getting to know you and your child. It is important to the Smart Start team that we create 

close and responsive relationships with every parent and child in our center. Because you know your child 

best, we encourage your suggestions, questions and concerns . 

 

Our curriculum reflects our commitment to what we believe is the best practice in Early Childhood 

Education. Our goal is to create a nurturing and safe environment that is rich in language and learning 

development. We provide a blend of teacher-directed and individual learning experiences where each 

child is challenged at a level they can meet. This provides for successful learning experiences and 

stimulates a positive attitude toward education and fitness. Children learn through play and experiences 

where learning is taking place in everything they do. We want children to enjoy learning while they play. 

Through observation and real life experiences, children become familiar and comfortable with 

differences and similarities in the world around them.  

 

We provide developmentally appropriate, child-centered classrooms that encourage hands-on learning 

experiences. Each classroom is divided into centers designed to create interactions that support 

emotional, social, intellectual, and physical development on a daily basis. Our educators facilitate, 

observe, and encourage your child to explore their environment to enrich their learning experiences. 

 

We look forward to an exciting and fun year with your child. It will be filled with developmentally 

appropriate and enriching experiences and great memories that will be carried on with your child during 

their future education. We will build their confidence as learners by celebrating their creativity and 

imagination, allowing them to grow to be the creator of their own masterpieces. You are encouraged to 

share this with us as you visit the classroom, join us for family events, and come to the parent 

conferences held twice a year.  

 

 

If you have any questions feel free to contact us. 

 

Alicia Brutsche 

Director 

 

Kim Lanford 

Assistant Director 

 

 

 

 

 

 

 

 

 

 

 

3 
 
 



 

 

 

SMART START MISSION 

 
Our mission is to provide education and fitness to developing minds in a warm and nurturing environment 

that allows us to develop a trusting and respectful relationship with your family, to foster the social, 

emotional, physical and intellectual growth of each child, and to promote wellness and healthy living. 

 

 

 

GENERAL GOALS FOR SMART START 
 

● Make each child’s education experience a positive one. 
● Encourage positive feelings about self, school, and the environment. 
● Stimulate thought process to bring greater understanding, awareness and curiosity. 
● Provide activities that promote physical development. 
● Provide a program that can meet the needs of each individual child. 
● Encourage sharing and cooperation. 
● Encourage each child to play and work well independently as well as in groups. 
● Provide opportunities for self-expression for each child through language and social skills. 
● Increase awareness of health, safety, and nutrition. 
● Assist each child to adapt to new situations. 
● Encourage each child to solve problems independently and with others. 
● Introduce the use and need for numbers in daily life. 
● Introduce the concept of consistency and daily routine. 
● Foster awareness of the environment and our responsibility to it. 

● Encourage independence in tending to personal needs. 
● Encourage music and arts by providing opportunities to move our bodies individually and in a 

group.  
● Provide experiences with books, audio visuals, other library materials ? 
● Encourage frequent communication between parents and teachers about each child’s overall 

development. 
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WHAT MAKES OUR PROGRAM UNIQUE? 
● We practice a child-centered approach that responds to the changing interests of each child.  Our 

educators modify curriculum and explore current developments in educational theory to ensure 

quality childcare. 
● We integrate music, cardiovascular exercise, health and wellness education. 

● Flexible schedules?   
 

● Our facilities include 4 developmentally appropriate indoor classrooms and outdoor play areas that 

provide opportunities to explore and develop a sense of community.  
 

 

 

 

 

 

THINGS YOUR CHILD WILL NEED: 
(LABEL ALL OF YOUR CHILD’S BELONGINGS) 

INFANT/TODDLER PROGRAM: 

o Prepared Bottles (1 for every feeding is required. State regulations don’t allow us to wash and 

reuse bottles, warm bottles,or prepare bottles) 
o Diapers and wipes, diaper cream (With parents written permission and provided by the parents. 

Prescription need doctors form) 

o Crib sheets and approved sleep sack if applicable (no blankets or pillows please!) 
o Pacifiers or other comfort objects for nap time.  
o A written description of what a typical day looks like for your child and any other information you 

want us to be aware of. For infants please include specific feeding instructions.  
 

ALL PROGRAMS: 

o Please dress your child in clothing that can get messy. We engage in a variety of play and clothing 

can get stained or messy, even with smocks.  
o Healthy lunch and 2 snacks (morning and afternoon) 
o Each classroom has access to a fridge where ALL perishable items must be labeled and stored per 

state regulations. ? 
o Blanket and cover sheet. We provide rest cots (for children over 1). 
o Special stuffed animals and blankets are acceptable at rest time. 
o Extra clothes in a shoe box or organizer that fits in your child’s cubby (seasonally appropriate). If 

toilet training, several sets work best!  
o Shoes for active play (sturdy athletic shoes or sneakers)  
o Sunscreen (with parents permission) 
o Water bottle (for outside play and labeled with child’s name) 

 
Please label EVERYTHING with your child’s name or initials. If your child is missing any 
of these items once our program has begun, you will be expected to pick up your child or 

bring the items required within one hour.  
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FREQUENTLY ASKED QUESTIONS 

 

Q: What if my child cries when I leave? 

A:  It is a very common and normal response. If you reassure your child that he/she is safe at school and let 

him know when you will return to pick him up, we can handle the rest! We are happy to call and let you know how 

your child is getting along in the activities of the day.  To help in the transition of your child, you may set up a 

tour and observe the classroom, meet the educators, and visit the center prior to your child’s first day. 

                          

Q: What happens when my child gets angry or upset? 

A:  We will redirect your child to a more appropriate activity.  We suggest ways in which your child could 

verbally express how he/she is feeling.  Sometimes when a child is angry or upset he/she may need to express 

that by crying or spending a few moments in a quiet space within the classroom.  We make sure that your child 

is safe and encourage him/her to return to the group when he/she is ready.   

 

Q:  Will my child learn pre-literacy skills? 

A: We will encourage your child in a variety of pre-literacy skills.  The children will learn to love books and use 

their imagination to help develop a better understanding of what the story is telling them.  They will use their 

pre-literacy skills to recognize and develop the sounds of letters, sight word identification, comprehension and 

understanding and respect for all forms of literacy.  Our classrooms are literature rich and provide many 

opportunities to thrive in this area of their development. 

 

Q: How do I communicate with my child’s teacher during the day?  

A:  We have a land line with a voice mail that is checked frequently throughout the day, the directors carry cell 

phones for emergency use, and individual classrooms have extensions.  We discourage calling teachers directly 

on their personal phones as it detracts from the children in the classroom.? 

  

Q: Why does my child get so dirty at school? 

A:  We encourage each child to explore his/her environment through a “hands-on” approach.  The program 

includes activities such as finger painting, gluing, outdoor play, sand and water play.  In addition, we encourage 

children to develop self-help skills by asking that they take responsibility for their own belongings and dress 

themselves whenever possible. 
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INDIVIDUAL CLASSROOM CURRICULUM 
 

 

Our programs offer a range of developmentally appropriate learning experiences which focus on the 

following areas of development: social-emotional, cognitive, and motor development.  Our curriculum is 

based on both teacher-directed and child-directed learning opportunities in the classrooms.  As part 

of our philosophy we believe that children learn best through play and that is what our curriculum is 

based around.  Within our play based curriculum there is flexibility for a variety of emergent 

activities in the classroom.  The Vermont Early Learning Standards (VELS) is a guideline for our 

curriculum and helps to inform families about the developmental capabilities of our children and gives 

our teachers a guideline for their curriculum development birth through grade three. 

 

Additionally all sites use the Teaching Strategies Gold (TSG) assessment tool for children ages 3-5 to 

help us understand where each of our children are developmentally.  This tool is then used to help 

teachers implement curriculum in their classrooms based on their findings within this assessment tool. 

Each child will be assessed in each of the 38 research-based objectives that includes predictors for 

public school success.  TSG will also be used as a guide when we have parent-teacher conferences 

twice a year in the classrooms.   

 

 

 

GENERAL INFORMATION 

 

APPLICATION: Once accepted into the program a $150.00 application & processing fee is required for all full 

day programs.  This is non-refundable, non-transferable, and non-applicable towards tuition.  In addition, a 

$200.00 deposit is required that is applicable towards tuition, but will not be refunded if your child does not 

begin the program.  This applies to each child enrolled.  

 

BIRTHDAYS:  Birthdays can be shared with your child’s class.  Please make your snacks inclusive of all children 

and avoid any allergies.  Most store bought bakery products may contain traces of nuts; please read each label 

carefully. 

 

BITING: In group settings it is developmentally appropriate for young children to experience biting behavior.  

When this happens we inform both the parents of the child who was bitten and the parents of the child who has 

done the biting.  The biting child’s name will remain confidential.  When repetitive biting occurs, educators, 

parents and the director work together to determine the cause of the biting and to take the necessary course 

of action; biting can be a result of many factors such as teething, frustration, lack of words or aggression.   

 

CHECK IN/OUT PROCEDURE: For safety reasons and to enhance communication, please sign in and out at 

arrival and departure times.  The state guidelines require that your initials are on the sign-in and out sheets. 

This is especially helpful to the teachers to ensure that class counts are accurate at all times.  

 

CLEANING: The facilities, classrooms, toys and equipment are cleaned and sanitized on a regular daily basis 

following the state and health department guidelines. 

 

COMMUNICATION: Our program has a system for communication that includes written and verbal methods.  

Educators complete daily sheets (infants and toddlers), monthly newsletters and accident/incidents report 

forms.  Teachers are also available to speak with you when they are not with the children. If you are trying to 
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reach the center during the day, please contact the front office. If the director is not available, they might be 

in a classroom assisting the teachers. Please leave a message and someone will return your call as soon as they 

can. 

  

CONFIDENTIALITY: We maintain confidentiality in regard to child/family records, personal information and 

confidential conversations.  We also expect parents to respect the rights of other families in the center by 

maintaining privacy and confidentiality. We respect the right of all parents. Pictures taken at any time cannot 

be posted on personal Facebook/email accounts unless they are only of your child. 

 

DISCIPLINE/BEHAVIOR MANAGEMENT:  We create a safe and enjoyable environment for all children.  

When challenging and disruptive behaviors occur, it is handled in a professional, courteous, and positive manner.  

Educators respond calmly and respectfully and continue to provide for the safety of all classroom children. 

Discipline at the center is positive, supportive and non-physical.  As these behaviors occur, clear limits are set 

and the children are redirected to an appropriate alternative.  When they occur on an ongoing basis, educators 

also use environmental modification and other teaching strategies to prevent and respond to these behaviors. 

All children who enter our center are on a 30 day review period.  If for unforeseen reasons our center is not a 

good match for your child, we reserve the right to ask you to seek alternative care for your child.  

 

Parents have differing behavior management beliefs and have the right to discipline their children in their own 

way.  If a parent sees a concerning behavior with another child, he or she should inform the teacher or director 

so the appropriate course of action can be taken. 

 

We have additional guidelines established for children who are demonstrating dangerous and unsafe behavior; a 

behavior which causes physical harm to other children or staff and may require physical restraint.  

 

To be most effective, we expect parents to be an active part of the process.  If professional referrals are 

used, a written parental permission is required in advance.  Educators frequently work with outside agencies and 

resources, including the Child Care Resource & Referral Center (CCR), the Child Integrated Services - Early 

Intervention (CIS-EI), the Howard Center and the EEE program at the local public schools and the State 

Licensing Agency.  

 

In the event of needing ongoing behavioral or developmental support, the support team (the educator, director, 

parents and referral agency) may suggest one of the following measures: that your child’s schedule is adjusted 

for the protection of your child and others or that an Individual Assistant is needed. After time, if progress 

does not occur, your child may be asked to leave the center. Large group care isn’t always a good fit for every 

child.  We work with families to assess and determine if our center is a good fit; director reserves the right to 

deny your child care when it is not a good fit for the child or the center.  

 

If an Instructional Assistant is needed, it is the responsibility of the parent to provide additional care for 

their child. The team will help to complete any necessary paperwork, assist with the process and help to find 

the staff person when applicable.  However, this is a timely process and ultimately it is the parents’ 

responsibility to cover the additional costs leading up to and after approval; and ensure that a qualified person 

is in place to work with their child.  Until the Instructional Assistant is in place or if the IA is absent for the 

day, we reserve the right to deny your child care. 

 

DIVORCE:  We work with families to make this situation go as smoothly and as easily as possible. Our main goal 

is to ensure that children feel safe, secure and well cared for.  Communicate with your educators and the 

center about the logistics of the situation. Details to consider are: custody arrangements, drop-off and pick-up 

details, classroom paperwork (2 sets are fine), billing arrangements, and access to children’s files. In unclear 

situations with differing parental requests, a copy of the court order may be necessary. This would be used in 
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cases with questions about a child’s legal name and other parental rights.  If a parent is not allowed to pick up a 

child, we need court documentation that outlines the situation. 

 

DROP-OFF: Drop off must occur between 7:45 and 9:00 am.  Our program begins at 9:00 and late arrivals are 

disruptive and can make the transition for your child more difficult.  If you are going to be late or are not 

coming, please call by 9:00 am to let us know.  It is up to the discretion of the director to allow drop off 

after 9am or returning after appointments later in the day as it is disruptive to the classroom and for your 

child transitioning in and out of the center multiple times per day.  

 

LATE PICK-UP:  If you arrive late for pick-up, you will be granted a five minute grace period 

(5:35 pm) to allow for differing clock times. After that, there is an additional $10.00 fee per quarter hour.  

Please call in advance for late pick-ups. Your late fee payment will be added to the next EFT payment or be 

billed. 

 

PARENT SUPERVISION: While at our center with your children, please be sure you have 100% supervision of 

them, especially while in the parking lot, in the hallways, in the bathrooms, etc.  Let your child’s teacher know 

you are leaving the classroom, so the teacher has a clear understanding that they are now under their care.   

 

PARENT RESPONSIBILITIES AT DROP OFF/PICK UP:  

● Wash or assist in washing your child’s hands 
● Sign the child in/out 
● Apply sunscreen 
● Take home daily sheet 
● Take home bedding once per week to be laundered 
● Place perishable food into your child’s refrigerator basket 

● Check to see that your child is well stocked with supplies for the day- return within one hour if anything 

is missing 

 

ENROLLMENT: Our enrollment process begins with current families in January for the following fall.  In 

March, openings are filled by working from the waitlist.  We are non-discriminatory in our acceptance process.  

Siblings of current families in the Kids & Fitness community are given preferential treatment and are moved to 

the front of the waitlist. When a child is accepted into the program we work together with parents to come up 

with an appropriate transitional period.  All paperwork must be completed and submitted prior to the start of 

the program. Kids & Fitness is a full year preschool. In order to maintain your schedule for the fall, you will 

have to continue the same schedule throughout the summer.    

 

EVACUATION PROCEDURES: Evacuations drills are performed on a monthly basis.  In the warm weather 

months, we walk the group across the street to designated spots.  In the cold weather months, there is a 

designated spot to wait inside* at each site (see each center for specific evacuation routes).  When fire drills 

occur, we let you know in advance if possible and then after the fact in the daily notes.  

 

 

FAMILY RESOURCES: 

If at any point you need access to information on an array of topics, please ask. We can help get articles, 

additional information or give you contact names and numbers of community resources.  We have articles and 

information about separation anxiety, transitions, nutrition, potty training, biting, discipline and cognitive 

development.  The following is a list of organizations that we work closely with on a number of issues and 

concerns: 

* Children's Integrated Services (CIS) through DCF-call 2-1-1 and speak to a referral specialist. 

CIS is a resource for pregnant or postpartum women and families with children from birth to age 6. 
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* Howard Center (802) 488-6000   www.howardcenter.org 

  For support for behavioral concerns. 

*EEE – Contact Child’s School District 

Support for children over age three with cognitive/ language delays. 

*Vermont Family Network (VFN) 800-800-4005   www.vermontfamilynetwork.org 

Family Support/ Education 

*Child Care Resource    (802) 863-3367     www.childcareresource.org 

Financial assistance/ Parent Training and education 

*Department of Children & Families (DCF) dcf.vermont.gov  Child Care Helpline: 1-800-649-2642 
  

FEEDBACK: Your feedback is helpful in building an excellent program.  Initial concerns and/or complaints are 

best handled when directed to the primary educator and the director.   Surveys are distributed annually.  

Parent focus nights may also be scheduled on an as needed basis.  

 

FIELD TRIPS: Written permission is required.  On the back of the enrollment application is a permission 

agreement for field trips.  If parents choose not to have their child participate, they may bring their child to 

the center when the class returns with their child.  Joining another classroom the day of a field trip is not an 

option. Parents are no longer allowed to transport children other than their own in their car; therefore we will 

be utilizing busses for field trips and they will be less frequent. Due to new regulations regarding the number 

of children we can transport on our vehicles, we must have some parents attending field trips in order to 

transport everyone.   

 

FOOD:  As you know, we are part of a health club and part of our mission is to encourage children to live a life 

filled with wellness and healthy living.  We encourage you to help us to teach your child about healthy nutrition 

by using your discretion when sending in food for the day and with birthday treats. Try to avoid foods that are 

high in fats, carbohydrates and sugars.  Replace them with fruit or foods that have a better nutritional value. 

The state health department website (www.healthvermont.gov) is filled with great information!  Each classroom 

will incorporate nutrition curriculum and cooking projects that will help support healthy eating habits. 

 

Parents are expected to provide a healthy lunch and two snacks per day (one for the morning and one in the 

afternoon). These should be appropriate portions that are adequate and nutritious. Please pack 7-8 food choices 

per day.  

 

Food allergies must be shared with the educators and the director and a plan will be made for the child.  

Here are examples of treats that we believe are appropriate for lunchboxes and birthdays: 

● Angel food cake with berries 
● Fruity Jello 
● Assorted muffins; lemon, blueberry, corn, banana, etc. 
● Home made bread with honey (age appropriate) or jam 
● Fruit tarts 
● Fruit bars 
● Frozen yogurt 
● Granola Bars 
● Popsicles 
● String cheese (cut for safety) 
● Crackers 
● Sliced fruit or veggies 
● Raisins 
● Goldfish crackers 
● Mini bagels with colored cream cheese 
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● Cottage cheese 
● Yogurt 
● Cereal/ dried fruit mix 
● Bananas 
● Fruit cups 

 

Here are examples of foods to avoid:  (This is not an all-inclusive list.) 

If items from this category are sent in, your child’s educator will put it back in the lunchbox to be eaten at 

home later. Cupcakes or cake is acceptable on Birthdays. If you are going to bring in something special for your 

child’s birthday, this needs to be communicated in advance so that we can notify all families in the classroom. 

We respect all families restrictions and want them to be able to provide an alternative for these days if they 

choose.  

 

● Gum 
● Candy 
● Ice Cream 

 

ALL KIDS & FITNESS SITES ARE TREE NUT & PEANUT FREE:  

At each site, there are multiple children with life-threatening allergies to peanuts and all types of nuts. 

Their allergies include physical contact with and ingestion of nut oils and/or products. All families are asked to 

follow this for daily food, birthdays and for special family events. Please make sure to help your child wash 

their hands in the morning to ensure that any remaining peanut or nut residue from breakfast is removed.  

 

There are many obvious items that have nuts/peanuts as ingredients and there are many that surprisingly do 

(breads, lotions, sunscreen, pretzels, oatmeal).  Please read labels carefully! Please send food in original 

packaging whenever possible. If you send in food that is in your own containers that are unlabelled, please 

indicate that you have checked the original packaging and that the item is nut free. You could put tape, a sticky 

note, or write on the container. Items that are purchased in a store that are labeled “contains nuts,” 

“manufactured on equipment that also produces nut products,” or “May contain traces of nuts” are not allowed 

at the program. If it states, “Manufactured in a factory that also manufactures nut products” it is acceptable 

but best if not brought to the program.  

 

GRIEVANCE PROCEDURES: Parental concerns should be shared with and problem solved with your child’s 

direct educators initially.  Please be respectful of where and when these conversations are initiated. Drop off 

and pick up are not always an approproate time to have in-depth discussions with the classroom teacher, unless 

there is coverage so they can step away. Please also be mindful of having conversations in the presence of 

children. Teachers can always be reached during rest time or an schedule a conference when there is coverage 

available so you can have their undivided attention and the children can be attended to. If a solution cannot be 

found, the director and/ or general manager can be included.  Together the team will come up with a solution 

and set an appropriate timeline.  If this plan does not work, the solution may be to end the child’s enrollment. 

 

HANDWASHING:  Parents must help their child(ren) wash their hands upon arrival at the center.  Throughout 

the day the educators have specific times children wash their hands to limit the spread of germs (before 

cooking, snacks and meals as well as after eating, sand room, bathroom trips, and being outside).  

 

HOLIDAYS:  Are reflective of cultural diversity of all families that attend the center.  We welcome families to 

share and participate in celebrations including a special food item from your culture.  
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IMMUNIZATION RECORDS:  Current records signed by your child’s doctor are required prior to the start of 

the school year.  They should be updated regularly as changes occur.  If a waiver is needed for medical or 

religious reasons, please get one from your director. Yearly documentation of doctor visits is required when 

immunizations are not required at annual check ups. 

 

INSURANCE:  Kids & Fitness has full coverage of liability insurance. 

 

LICENSURE:  We are fully licensed by the State of Vermont.  All three centers follow the guidelines 

suggested by the Step Ahead Recognition System (STARS). 

 

LOCK DOWN PROCEDURE:  In the event of a threatening individual or situation that may occur in or around 

the building, each site has its own detailed Lock Down Procedure (see last page of handbook).  Using our phone 

systems, children and teachers are instructed to remain in the space they are located in, lock the door and 

remain quiet.  Teachers and children are instructed and educated throughout the year on this procedure.  We 

will practice this procedure every other month with your children. The program will practice this with the 

students every other month. 

  

NO SMOKING: NO smoking is allowed on the premises, buildings and grounds. 

 

OPEN HOUSE: Is held the Friday before school begins.  Please see your paperwork for site specific times.  

 

PARENT CONFERENCES: Are offered twice a year to discuss your child’s progress, accomplishments and 

challenges.  You will be shown your child’s individual portfolio and assessments and will be given an opportunity 

to share your goals and observations. Additional conferences may be scheduled upon request at any point in time 

and will be honored within seven days.  

 

PICK UP:  Written authorization (or a phone call to the director) is required for non-guardians to pick up your 

child(ren).  They will need to show I.D. before your child(ren) is released.  

 

PORTFOLIOS: Portfolios are created for children throughout the school year to document your child’s growth, 

learning and skill development.  They include photographs, work samples, and classroom memories.  It is 

important for infant through two year old classrooms that you supply your educators with a 3 ring binder and 

slipcovers to help with this process within the first month of school. Students who are in preschool classroom 

and have turned 3 years of age by September 1, 2019 will have a Teaching Strategies Gold Portfolio.  This TSG 

portfolio will be created and used by the teachers throughout the year to help assess students in their 

different areas of development and to help create developmentally appropriate curriculum in their classroom. 

If you have a child who is getting a preschool TSG portfolio, your teacher will show you examples of the pieces 

of documentation in these portfolios during parent-teacher conferences.  We will also print off assessment 

status reports which we can also discuss with you at this time.  The school districts will also get a copy of your 

child’s status assessment report to help with their transition to Kindergarten.   

 

REST TIME:  Mandatory half hour rest periods are provided, but no child is forced to sleep or stay awake.  

Time and space is provided for quiet play for those choosing not to nap after the half hour time has passed. 

Parents may work directly with teachers for any individual resting needs.  

 

SAFETY:  Educators are trained in First Aid, Infant/Child CPR and AED.  In addition, there is an emergency 

procedure in place and a telephone available with emergency numbers posted. The centers also have lock down 

security protocol and safety measures. 

 

12 
 
 



SCHEDULES:  Regular schedules are agreed upon prior to the school year.  If your schedule needs to change 

mid year, accommodations for increasing days are made if available.  A decrease in days or end to the program 

is not allowed unless there are extenuating circumstances.  If your child attends a part-time schedule we can’t 

switch or substitute days.  However, if we have space for the requested day, you can add that day for an 

additional fee.  These fees can be paid on that day or added to your next month’s bill.  Mixed or varied week 

schedules are not allowed.  

 

SCHOOL CLOSINGS: Any school closing will be broadcasted on WCAX stations AND emailed to families at the 

email provided on the child’s application. Kids & Fitness will close for severe weather at the discretion of the 

general manager and director.  Credit is not given when the center closes due to severe weather.  A decision 

regarding Kids & Fitness closings will be made by 6:00 am.  

 

PLANNED SCHOOL CLOSINGS:  Programs are closed for the following days (full day program only-1/2 day 

program please see your child’s teacher for schedule): 

 

Date  Closing 

TBD  Labor Day 

TBD  Teacher In-Service Day 

TBD  Thanksgiving 

TBD  Christmas & New Year’s 

TBD  Teacher In-Service 

TBD  Teacher In-Service 

TBD  Teacher In-Service 

TBD  Memorial Day 

TBD  Independence Day 

TBD  Center Closed 

 

“Early Release” Date: The center will close at 4 PM on the following dates for staff meetings: 

TBD 

 

SOCIAL EVENTS:  Regular social events are scheduled for the Kids & Fitness community including staff, 

children and their families. If you would like to volunteer to help plan and organize these events, your help is 

welcomed.  

 

SPECIAL ACCOMMODATIONS & DISABILITIES:  We will make every effort to meet the needs of your 

child physically, emotionally, intellectually and socially based on our staffing ratio and facility resources. 

Modifications and emergency procedures related to enrolled children with special needs shall be developed and 

maintained after consultation with the child’s support team (the educator, director, parents and 

program/agency providing services to the children.) We will work with families when making necessary plans to 

accommodate your child in our program as long as necessary or until it is determined that the arrangement is 

not working. The director reserves the right to make the final decision.  

 

If professional referrals are used, a written parental permission is required in advance.  Educators frequently 

work with outside agencies and resources, including the Child Care Resource & Referral Center (CCR), the 

Children’s Integrative Services (CIS), the Howard Center, the Baird Center, the EEE program at the local 

public schools, and the State Licensing Agency.  
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If an Instructional Assistant is needed, there may be grant money available to help finance the assistance. The 

team will help to complete the necessary paperwork, assist with the process.  However, this is a timely process 

and ultimately it is the parents’ responsibility to cover the additional costs and ensure that a qualified person is 

in place to work with their child.  Until the Instructional Assistant is in place or if they are absent for the day, 

we reserve the right to deny your child care, 

 

EXTRA-CURRICULAR SPECIALS: We offer regular specials during the week.  Some of these specials may 

include: swimming, tennis, creative movement, music, and art taught by trained professionals. 

 

STAFF:  Staff and volunteers have no history of child abuse or criminal activity.  All staff counted in the 

staff/child ratio complies with the state and Stars teaching requirements, have a basic knowledge of child 

development principles and are First Aid/ CPR Certified within their first three months of hiring.  All staff 

participates in continuing education and meets their yearly requirements to fulfill their Individual Professional 

Development Plans.  

 

STATE REGULATIONS:  More information can be found at: www.state.vt.us/srs/childcare/license.htm 

 

SWIMMING:  Written parental permission is required (included in the enrollment application). Parents must 

provide swim diapers and reusable swim diaper covers for diaper wearing and potty training swimmers.   Lessons 

are taught by certified instructors.  The educators wear their suits and help maintain state required ratios and 

requirements during these lessons. Regardless of whether your child chooses to participate, he/she must 

change into a swimsuit and remain with his/her class during the scheduled swim time.  If your child is unable to 

participate, you may bring him/her to school when the class returns from swimming. On occasion the pool is 

closed for unavoidable circumstances. Swim continue on the following scheduled day.  

 

SUNSCREEN: Please apply sunscreen prior to or at morning drop off.  Teachers will then apply it approx. every 

two hours depending on outside time.  Aerosol and expired sunscreens are prohibited in our centers. 

 

TOILET TRAINING:  Toilet training needs and schedules are individualized.  The educators work with the 

parents to communicate about each child and ways to support their success.  Personal potty devices are not 

permitted. 

 

TOYS FROM HOME:  Books are always encouraged.  Special stuffed animals and blankets are acceptable at 

nap time.  All other toys must stay home. You are welcome to support the classroom by sharing materials that 

are consistent with the current curriculum per approval of the teacher. 

 

TUITION INFORMATION: See tuition forms for more information. Member rates are determined by a 

parent/guardian having an Ultimate Edge membership at The Edge of Essex, Williston or South Burlington.  

Tuition is paid on a monthly basis. The school year runs from August 26th
, 2019 until August 21st , 2020. The 

payments for the school year are equally distributed. These payments are automatically debited from a bank 

account or credit card monthly, bi-monthly or weekly. There is also an option to pre-pay for the entire year up 

front and receive a 5% discount off the total tuition. You will receive a tuition contract to complete and return 

every August for the school year. If your payment information changes or if your membership status changes, 

you must inform us immediately or penalties may result. 

 

All families must sign a contract before the first day of enrollment. The tuition regulations are as follows: 
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Tuition Regulations 
● All families must make payment through the automatic withdrawal payment plan (EFT). 
● Rate change is effective as of 1/1/20 
● Ages based on age of child on September 1st of given year 
● Minimum of two days is required 
● Days missed cannot substituted 
● Payment is expected for sick days and personal vacations 
● Refunds will not be issued for closings due to weather or natural disasters 
● A 30 day notice for vacations is required.  
● There will be no termination of prepay contracts after March 1, 2019 
● We require parents to pick up their children by 5:30 pm otherwise a late fee of $10.00 per quarter hour 

is added to your next monthly EFT.  
● Once accepted into the program a $150.00 application fee is required for all programs.  This is 

non-refundable, non-transferable and non-applicable towards tuition.  In addition a $200.00 deposit is 
required this is applicable towards tuition but will not be refunded if child does not begin program. 

● Tuition for your child begins the date your child is accepted into the program regardless of actual 
attendance start date. 

●  Tuition contracts are for the full year (August-August). Withdrawal or a decrease in days is not 
permitted. An increase in days is allowed and is based on center availability.  

● Rates are subject to change 
 

Vacation Policy 
Each child is permitted a one week vacation during the school year (September to August), excluding the week 
of December 23rd, 2019 – January 1st, 2020. Vacation weeks must be submitted IN WRITING 30 days prior to 
taking the vacation.  Credit will be given in the following month’s tuition. 

 
We welcome families with financial assistance.  If you need help with the subsidy application or have questions 

about the process, please let us know. If your payment is subsidized we require a copy of your paperwork in 

advance.  When your subsidies are renewed or changed, it is your responsibility to submit the new paperwork.   

 

VISITING:  You are welcome to visit your child(ren) and educators at any time.  You are also welcome to call 

and check on the status of your child at any time by calling the classroom landline on main office. 

 

VOLUNTEER OPPORTUNITIES:  There are many ways to volunteer at the center. You can help in your child’s 

classroom by bringing in a project, helping with swimming, helping on field trips or helping at lunchtime. You can 

also help with center family events, center maintenance, landscaping or in any other way. We appreciate any 

extra help you’d be willing to give.  By getting involved, you will strengthen your child’s experience.   

 

 

 

All employees at Kids & Fitness are mandatory reporters and obligated as Early Childhood Education 

Professionals to report any suspicion of child abuse or neglect. The employee will report to the director of Kids 

& Fitness. The director will then file a report with the Vermont Department of Social Rehabilitation Services. 

 Whenever permitted by the Child Development Division office, we will tell you in advance. 
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HEALTH POLICIES  
 

We provide a safe and healthy environment for your child.  Even though we pride ourselves in adhering to 

proper hand washing and sanitizing procedures, germs are still spread.  With the help of parents keeping their 

sick child(ren) home, we can limit the spread of even more germs and illnesses in our center.  Please remember 

that besides a preschool, we are a health and fitness center and good health is one of our main concerns! 

 

We follow the health guidelines and specific requirements for common signs and symptoms, illnesses and 

conditions related to contagious diseases listed in Appendix B of the State Regulations and The American 

Academy of Pediatrics.  These are available in each classroom or by visiting: 

www.state.vt.us/srs/childcare/license.htm  and www.aap.org (Managing Infectious Diseases in Child Care and 

Schools). 

 

When is your child too sick to attend school? 

When he/she is displaying one of the following symptoms: 

▪ The illness prevents the child from participating comfortably in activities as determined by the staff  
▪ The illness results in a greater need for care than the staff of the program determine they can provide 

without compromising their ability to care for other children 
▪ Fever (temperature of 100 axillary (armpit) and behavior change or other signs and symptoms 
▪ Diarrhea -1 case of uncontrolled/uncontained (at directors discretion) OR 3 or more loose movements in 

an 8 hour period)   
▪ Vomiting (2 or more times in 24 hours) 
▪ Severe stomachache that continues or increases in severity 
▪ Rash with fever or behavioral changes 
▪ Rash that is oozing or is an open wound 
▪ Cold sores that are oozing 
▪ Mouth sores with drooling 
▪ Pink or red eyes with continuing discharge 
▪ Blood in stools not explained by dietary changes, medication, or hard stools 
▪ Nose with colored discharge that requires constant wiping 
▪ Headache that will not respond to ibuprofen or acetaminophen 
▪ Persistent cough (more than 10 days) or severe coughing spells 
▪ Irregular, difficult or rapid breathing 
▪ Highly infectious condition or disease (chicken pox, diagnosed diarrhea conditions, HIB infections, 

hepatitis A and B, HIV with guidelines, impetigo, measles, mumps, ringworm, rubella, scabies, shingles, 

strep throat, tuberculosis, whooping cough).  
 

We follow the state recommendations and guidelines for additional health concerns for infants and young 

toddlers.  Some of these may not be listed above.  

 

When would you need to pick up your child mid-day?  If your child develops any of these symptoms at school, 

and/or results in a need of care that is greater than the staff can provide without compromising the health and 

safety of the other children, you will be contacted and asked to pick up your child immediately.  In addition, a 

parent/guardian will be contacted if your child’s symptoms prevents him/her from participating comfortably in 

the day’s activities and/or poses a risk of spread of harmful disease to others.  If you cannot be reached within 

one hour, we will call one of your approved contacts.   
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When is your child able to return to school?   Your child may return to school when he or she is symptom free 

(fever, vomiting, diarrhea or other) for at least 24 hours and without tylenol or has been on antibiotics for the 

appropriate time as determined by your child’s doctor.  If the 24 hours falls after 9am on any given day, your 

child cannot return until the following day as we do not allow late drop off. If your child has been diagnosed by 

a doctor and is told he or she may return to school sooner than 24 hours, please provide a note from the 

doctor.  Upon your child’s arrival, the director or your child’s educators will conduct a health check to ensure 

your child is free of fever and any other obvious symptoms.  

 

Coughs, Colds, Viruses:   Children may come to school with mild symptoms and NO fever.  For moderate to heavy 

cold symptoms even without a fever, students should remain at home until they are well enough to manage a 

busy day.  

 

Diarrhea:  Children are too sick to attend/will be sent home if they have one case of uncontrolled/explosive 

diarrhea OR 3 loose or watery bowel movements in an 8 hour period.  There are sometimes reasons for a change 

in stools; medicine, teething, some foods like certain fruits, and colds.  If this is the case and your physician 

approves your child being at school, please provide written documentation.   

 

Fever:  A fever is determined when the thermometer reads 100 degrees F or greater (armpit). Fevers 

sometimes are accompanied by a behavior change and/or other symptoms.  If there is a fever and behavior 

change, with parental written permission, fever reducer that is supplied by the parent can be administered.  If 

after this, the child is still exhibiting discomfort and needing more care than is possible, then he/she will need 

to go home. If there is a fever and other symptoms the child is too sick to attend/will be sent home and needs 

to be diagnosed by a physician.  Documentation must be provided by the physician for phone approvals and for 

office visits outlining the treatment. Your child may return when the physician advises. 

 

Lice:  The parents will be asked to treat their child(ren) according to prescribed treatments.  At the center we 

will clean and sanitize the classroom and its contents following the suggested methods.  We require that the 

child be treated with permethrin cream before returning to school.  Your child’s head must be nit and lice free 

and will be checked for nits by an educator before re-entering the classroom. 

 

Rash:  There are many undiagnosed rashes that appear on children. The majority of the time they surface at 

the end of a virus that people have already been exposed to.  Often when there is just a rash, the remedy is to 

leave it alone.  Other times rashes are accompanied by a fever and/or a behavior change and the child needs 

more care than is possible.  When this happens, medical treatment is usually needed. In these cases, your child 

is too sick to attend/will be sent home and the parent will need to consult with a physician.  Documentation must 

be provided by the physician for phone approvals and for office visits outlining the treatment. Your child may 

return when the physician advises. 

 

Vomit:   If a child vomits a substantial amount then your child is too sick to attend/will be sent home. This does 

not include spitting up, a reaction to overeating or from post nasal drip.  

 

Remember proper hand washing at home and as you arrive at school will help prevent the spread of germs.  

Wash your hands and the hands of your child often. 

 

Please call us in the morning if your child will not be attending school.  If we do not hear from you by 9:00 am, it 

is assumed your child is not coming and we will staff accordingly. Arrivals after 9am are at the director’s 

discretion.  
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To administer medications at school: 

♦ Medication must be brought to school by the parent and given directly to the educator.   
♦ The medicine must be in the original container with the child’s name, detailing the time and amount of 

dosage of the medication to be given.  All medication will be stored in a medication box in a secure place 

outside of the classroom. 
♦ Parents must fill out a Medication Dispersal Form (one form is sufficient for an entire week). 
♦ For legal reasons no medication will be given unless the above protocol is adhered to. 
♦ Release of liability must be signed on the back of the Kids & Fitness application form. 
♦ It is not the responsibility of the center if any of the medication or equipment to administer medication 

is missing, stolen or damaged.  
♦ For children with allergies they will need an allergy action plan, medication form, and medication in the 

original container. 

 

It is ultimately up to the director’s discretion whether your child is healthy enough to be at the center.  

Children must be picked up within an hour when the center calls.   

 

If more than 50% of a given group of children exhibit the same symptoms/rash (even without a behavior change 

and/or fever) with the director’s discretion, the parents’ may be asked to get their child diagnosed. 

 

 
Medical Emergency Plan 

If the center follows the plan below, the parents will assume all expenses for moving and medically treating the 

child.  

In the event that a child’s injury requires first aid or emergency services, one member of the teaching team will 

attend to the injured child, while the other member will attend to the remaining students.  

 

Teacher #1 

*Assess injury: Is there still danger? Who is hurt? What is wrong? How did the injury occur? 

Call 911 Immediately  Call Parents 

 

Administer First Aid 

Call an ambulance for a child who: 

*Has difficulty breathing or 

is unable to breathe 

*Has blue, gray or purple 

skin or lips 

*Is unconscious 

*Is vomiting blood 

*Has stiff neck with  

headache and fever 

*Head, neck, or back injury 

*Is increasingly less responsive 

*Appears to be poisoned 

*Chest pains or pressure 
*Severe bleeding 

*Possible broken bones 

*Seizures 

*Persistent pain or pressure  

in the abdomen 

*Is severely dehydrated with 

sunken eyes, lethargy, no tears,  

and not urinating 

For a child who: 

*Has a fever and looks more than 

mildly ill 

*Has a quickly spreading red or 

purple rash 

*Has a large volume of blood in  

the stools 

*Has an injury that may require 

medical treatment such as  

stitches 

*Has an animal bite that breaks  

the skin 

*Has any medical condition that  

is outlined in the child’s care plan a

requiring attention 

 

 

 

 

 

 

For a child who: 

*Has cuts, scrapes, bruises, 

nosebleeds, etc. 

 

Clean all abrasions and apply 

Neosporin and bandages 

 

Apply ice pack if necessary 

 

*Check for life-threatening problems: If the child is conscious, ask questions such as, “What’s your name?” 

to help determine the child’s condition. Continue to check breathing and pulse. 
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*If the child is not conscious, determine if they are breathing. 

If the child is not breathing, follow correct procedures for mouth-to-mouth resuscitation. Begin CPR if 

necessary. 

*Check for injuries starting at the head. Medical personnel will ask for this information. 

 

Teacher #2: 

Remain with the other children. Reassure them that the other teacher is helping their friend and let them 

know what you need to do next. For instance, it may be appropriate for you to move the children to a new 

location.  

 

Additional Staff/Teacher #2 

Make necessary phone calls to emergency services or the child’s parents. The front desk staff will locate 

the child’s emergency contact numbers. 

 

Teachers will fill out an accident report for a child at any time that first aid is administered, refused, or if there is any 

sign of injury. One form goes to the child’s parents and one is kept in the child’s file. 
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LOCKDOWN 

When 

● If there is a threat to the center or anyone in the building. 
● If there is an intruder 

 

What this looks like: 

● No one in, no one out 
● Police officers on site 
● Classroom doors locked from inside 
● Curtains pulled 
● Children huddled in designated area away from windows or doors 

 

Communication:  

● An email will be sent out from the center director alerting families of lockdown. 
● Updates will be sent  
● Email will be sent when lockdown lifted 

 

Modified LOCKDOWN 

When 

● If there is a threat at another K&F site or EDGE site. 
● If there is a threat in the vicinity of the center. 

 

What this looks like: 

● You can pick up your child if you choose. Will be someone at the door to let parents 

in/out. 
● All doors into the building locked and manned. 
● Club staff alerted to be on lookout and not let anyone in. 

 

Communication: 

● An email will be sent out from the center director alerting a modified lockdown. 
● Updates will be sent 
● Email will be sent when the modified lockdown is lifted.  

 

Required Pick Up 

When 

● If center goes into lockdown and a group of children are off site (field trip, walk, etc) 
● If the center closes for a safety reason. 

What this looks like: 

● Teachers gather children in a safe area while they contact families for pick up.  
● Teachers are required to carry emergency contact information with them at all times. 

Communication: 

● Parents and/or emergency contacts will be called to pick up their child ASAP from a 

designated location.  
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Please return before the beginning of school. 

 

PARENTAL AGREEMENT WITH KIDS & FITNESS 
 

I have read and agree to follow the policies indicated in the Kids & Fitness  

2019-2020 Parent Handbook. 

 

Child’s Name: _________________________ Date:_______________ 

 

Signature required by BOTH PARENTS/ GUARDIANS when applicable. 

 

 

_________________________________      _______________________________ 

               Signature of parent/guardian                         Signature of parent/guardian 

 

_________________________________      _______________________________ 

                          Print                                                                      Print 

 

 

Comments or questions: 

 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

___________________________________________________________________ 

 

 

The director needs this signed agreement before your child begins the program. 
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